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Welcome to Sherington Pre-school
Dear Parents, Guardians and Carers,

We very much look forward to welcoming your child for their first day, but remind you that in the meantime, you are very welcome to attend a session/s prior to that day to help settle your child in.

ABOUT US

Our Pre-school staff are:





Joint Supervisors:

Kay Turrell and Jo Tough





SENCO



Kay Turrell





Deputy Supervisor:

Kerry Kitchen




Pre-school Assistant

Nicola Hemming




Pre-school Assistant

Zoe King


We are also very fortunate to have Barbara Smith on call to cover staff absences and administration time – the children really enjoy her days.  Not all staff work everyday, as the staff rota is managed according to numbers of children.

Pre-school operates from Monday to Thursday, 9.15 to 12.15 am, and on Fridays from 12.30 to 3.30 pm.  If you haven’t yet indicated which days you would like your child to attend, please speak to one of the Supervisors as soon as possible.   

KEY PERSON
At Pre-school we operate a key person scheme, which means that one member of staff takes a special interest in your child.  The key person will help your child with settling in, meeting other children and staff members, and guiding them around the various activities on offer.  The key person will also watch your child’s progress and development at Pre-school, noting achievements or problems, and contributing towards the records we keep.  During each week, our timetable includes several planned small group activities, one of which is organised into key groups.  The key person is your first point of contact if you wish to discuss anything at all, though of course all of us are available for questions or comments.

ROTA HELPER
We operate a rota for helpers, and we hope that you can take part.  It can be very special for the children to have a parent or carer at Pre-school and you may see a side of your child not in evidence at home.  One of the great strengths of Pre-school is the wide range of interests and approaches that the adults involved can offer the children and without your help we would have less to offer.  

As a parent-run Pre-school ideally we would like every family to cover a couple of sessions per term.  We have attached some guidelines for Rota Helpers, but above all we hope you will play with and enjoy the children.

ALL ABOUT ME

Also enclosed you will find an “All about me” sheet for recording information about your child outside of Pre-school.  You can fill in names of family members, pets, achievements, likes, dislikes, fears, special events or anything that helps us get to know your child better.  This is particularly helpful with shy or quiet children, as having some background can help us to draw them out.  

RECORD KEEPING

We keep records on each child, and on the registration form ask your permission to take photographs for this purpose.  You may ask to see your child’s records at any time, and your child’s key person will share information and progress reports.  Records will be given to you when your child leaves Pre-school, and a summary transfer document will be sent to any school or Pre-school your child subsequently attends.  

We’ve included a lot of information in this welcome letter, but feel that it will be useful in helping you and your child get the most from your time at Sherington Pre-school.  We all look forward to seeing you both on your first day.

Yours sincerely,

Kay and Jo
SUPERVISORS

CONTACT DETAILS

Pre-school Mobile phone number
07866 409169
         (8.30am –1.30pm)

Supervisor:



Kay Turrell

07866 409169
Supervisor:



Jo Tough

01908 617685

Deputy Supervisor:


Kerry Kitchen

01908 612585

YOUR EMERGENCY CONTACT DETAILS

You have already given us information on who to contact in case of emergency (including mobile phone numbers if applicable).  We do ask that you let us know immediately of any changes to this or other information provided.
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HOW CAN I HELP THIS    ‘PARENT-RUN’   PRE-SCHOOL?

It’s easy!  Just choose from the following opportunities…

Join the Committee

This is an interesting and valuable experience, and it is vital to the running of the Pre-school.  If you’d like to know more about what is involved, speak to any member of staff or the committee.  Each year we will need a Chair, Secretary, Treasurer and a team of fundraisers.  The previous committee will be there to pass the skills on to the new committee.

Be a Rota Helper

To maintain our ratio of adult to children, we have a rota of helpers – parents, relatives or other carers.  This involves spending a couple of mornings per term helping out, and is great fun for you and your child.  If you can manage more regular rota mornings, or can help out at short notice then that would be much appreciated.

Be a Rota Helper Planner

To maintain our Rota Helper Calendar by just assigning parents to sessions.  If the parent is unable to attend your assigned session, then it is up to that parent to reschedule their allocated date.

Provide Healthy Snacks

Our children have healthy snacks at each session.  If you are unable to share any of your time with us, then providing healthy snacks is just as useful and beneficial.

Be a Fundraiser

In order to supply new equipment and materials and meet other business costs we regularly hold fundraising events.  We always welcome new ideas.  Please support them by attending or helping!

FEES AND FUNDING

Sherington Pre-school is a registered early years provider, eligible to receive the Nursery Education Grant, which funds Pre-school places for 3 and 4 year old children.  We apply for this funding on your behalf when your child becomes eligible in the term following their 3rd birthday.  We will give you the necessary forms, and will need to know how many sessions per week you wish to claim for and whether your child attends any other early years provider.  Funding may be split between 2 or more providers, up to a maximum of 5 funded sessions per week.

Most families will pay fees only for their child’s first one or two terms at Pre-school or if for any reason Sherington Pre-school does not receive funding for that child.  Fees are set by the committee to reflect the Nursery Education Grant.  No child should be prevented from attending Pre-school by financial difficulties, and we are sometimes able to offer subsidised places to help with the time before children are eligible for funding.

Please consult a Supervisor or the Treasurer if you have any questions about fees or funding, or if you wish to apply for a subsidised place.  All communications will be treated in the strictest confidence.
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PRE-SCHOOL POLICIES

Sherington Pre-school has policies on the following subjects, and all parents should be aware of them.  A copy of our policy documents are available in the Pre-school Operational Plan folder held by the staff during session times.  We would urge you to make yourself familiar with these policies. Our full complement of policies includes...
Sherington Pre-school Policies


· Children’s rights and entitlements
· Safeguarding children and child protection, including managing allegations of abuse against a member of staff and LADO referral

· Missing Child

· Valuing diversity and promoting equality

· Supporting children with special educational needs
· Achieving positive behaviour

· Administering medicines
· Uncollected child

· Making a complaint
To view the full list of policies we encourage you to view them on our website http://www.sherington.org.uk/playgrp.htm 
OPERATIONAL PLAN

We also have available our Operational Plan, a binder which includes all the information relevant to the management and day-to-day operation of Pre-school.  It provides a very useful induction into what you and you child can expect from Sherington Pre-school.  Staff will ensure that you have time to look through the Operational Plan when you visit Pre-school, or on your first day as a Rota Helper.

YOUR CHILD’S PROGRESS THROUGH PRE-SCHOOL
This is our opportunity to give you information that may not be clear elsewhere, so that as your child progresses through Pre-school, you’ll know what to expect and what we expect.  We’re very flexible about most of these arrangements, we simply ask that you keep us informed and let us know of any changes as soon as possible.

Children may start at Sherington Pre-school when they are 2 years and 6 months old.  Most children begin by doing one or two sessions per week.  This starts them in gently, and helps them to adapt to being away from parents and carers on a more regular basis than they may have been before. Of course each child is different and will adapt to Pre-school life at different rates so this is at the discretion of the parent or carer. Different arrangements may be possible after a consultation with the Supervisor, and sessions may be added as required.   Different children have different needs, and we’re happy for parents and carers to remain with the child, if that seems best. We’re also equipped to deal with those children who find it difficult to settle.  It can be very hard to leave a crying child, and we’ll be happy to give you a mid-morning telephone report if you wish.  

Starting school 

In Milton Keynes, all children start school in the September following their 4th birthdays, entering reception with the whole of their year group.  For Pre-school, this means that every summer a large number of children depart, leaving Pre-school very quiet in the autumn term.  Children with summer birthdays may only do 3 terms at Pre-school before going to school, while those with autumn birthdays may be with us for up to 6 terms.

Withdrawal from Pre-school 

Our Pre-school policy states that we require at least half a term’s notice in writing or fees in lieu that your child is to leave Pre-school.  Obviously, we are prepared to consider exceptional circumstances, but we feel that this is the fairest policy for children who are already attending, for those who are trying to plan for the future, and for any children waiting for places.  If you have completed the registration form section that details where and when you expect your child to start school and these details remain unchanged, this will suffice as written notice.  However, if your intentions change during the time your child is at Pre-school, it is vital that you let us know.
Record keeping and assessment

When a child starts at Sherington Pre-school, a Child Observation Record is created.  Records are kept locked in the storeroom, except when in the possession of a member of staff who needs to record information.  Records are private and confidential, seen only by parents/guardians and members of staff.  Parents are welcome to see their own child’s records at any time, but should understand that they may not always be complete and up to date.  Just as the children are working towards various skills and achievements, staff are working towards a complete record for each child when they leave Pre-school.  We also keep a sample of each child’s work in their records – drawings, writing, and anything else that informs our understanding of their progress.  These will be dated and sometimes annotated for future reference, but if your child particularly wants to take a piece of work home, please let us know.

Throughout a child’s time at Pre-school, both formal and informal observations are made on a regular basis, and we actively seek opportunities to assess a child’s progress.  Staff have post it notes for recording day-to-day notes, and all of this information is used when adding to or completing records. We also include photographs of children engaged in various activities, having first obtained parental permission to photograph each child.  Each child’s key person has particular responsibility for entering information in records, and the supervisor has final responsibility for ensuring that all the necessary observations are done and information entered, so that records are as complete as possible when given to parents.

As part of the assessment and recording process, we create a chronological picture of your child’s time at Pre-school as well as “ticking the boxes” on skills learned and stepping stones achieved.  We also note area where more help and encouragement may be needed and plan for “next steps” in development.
The EYFS - Early Years Foundation Stage
This covers 6 areas of learning:-

· Personal social and emotional development

· Communication, Language and Literacy

· Problem Solving, Reasoning and Numeracy
· Knowledge and understanding of the world

· Physical development

· Creative development

This continues through the Reception year at school.  It is helpful for all the adults in your child’s life to have as full a picture as possible.

For further information of the EYFS curriculum please take a look at our Prospectus.

When children leave Pre-school, their records belong to their parents/guardians, and we send a summary transfer document to your child’s school.  We also welcome your comments, as we keep this process under constant review.

SMALL GROUP ACTIVITES
If you come into Pre-school as a Rota Helper or visitor, you will notice that we do some small group work with the children, either in the committee room next to the main hall, or outdoors when weather permits (Please ensure that your child is equipped with the necessary clothing to play outside, even in winter).  All involved enjoy this part of the Pre-school session.  It makes the children feel special to go into the little room or outside to “play a game,” and working with specific children gives the staff an ideal opportunity to observe closely and keep track of each child’s progress across the whole range of learning areas.

Each child has at least two group sessions per week.  One is their key group, others may be based on their year group, and some may be quite spontaneous and random.  Each child at Pre-school has a key person, and each member of staff has a group of children for whom she is particularly responsible.  We observe the children in our key person groups, look for assessment opportunities, record information in their records and generally track their progress through Pre-school. We post a list of key person groups each term, but please ask if you’re not sure.  

Having regular small group sessions with our groups improves the relationship for both staff and children.  It gives us time to chat, and even those who are quiet during large group times may have plenty to say in a smaller group.  We plan activities to cover all the areas of learning, and most are “hands on,” practical activities.  We hope that the children will come home and tell you that they played a game!  It makes observation and recording much easier for us, and helps the children to develop in all areas, not just the ones they choose during free play.  That is still very important, and an extra benefit is that when the small groups leave the room, the hall is generally calmer for the rest.

If you have any questions, please don’t hesitate to ask a member of staff.  As with all aspects of life at Pre-school, you are most welcome to visit and sit in on any of our activities.
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ROTA HELPER
We hope that you will be able to come in as a Rota Helper – we would find it difficult to run Pre-school and maintain the required ratio without you!  Most children are pleased and proud to have their special person at Pre-school for a couple of mornings each term, and we hope that you will relax and enjoy the company of the children.

The staff will undertake to plan particular activities for the Rota Helper each day.   Because there is no such thing as a “typical” day at Pre-school, this won’t always be clear until you arrive, and we are always happy for you to fit in and play in a way that best suits you and your child.  However, we appreciate that some of you would prefer a more structured approach so here are some general guidelines.

· Please help with table top and physical activities.
· Please ensure that the Home Corner is kept tidy.

· Please fetch a member of staff if a child asks you for help in the toilet.

Please don’t worry if your child is especially clingy, or conversely, ignores you.  Both are normal!

Activities that happen most mornings are reading, dressing up, construction toys, craft, mark making, puzzles, table play, sand or water play, home corner, role play, counting activities, games, singing, etc.

Activities that happen regularly but not every day or week are woodworking, cooking, sewing/textile work, preparations for holidays/festivals, simple science “experiments,” outings, drama and probably many more.
If any of these activities appeal to you, let us know ahead of your rota day, and we will try to ensure that you are involved in something you like!  Additionally if you have a special skill or interest that you could share with the children, we would love to hear from you!
A calendar sheet will  appear in the foyer on the white board, we would kindly ask if you could allocate yourself to a rota helper day, this makes a huge difference to the Pre-school and thank you for your support. If for any reason you are unable to help on your assigned morning, please arrange to swap with another parent or speak to a committee member.
Finally, please do not let us down at the last minute.  This rarely happens, but there are legal implications if we don’t have enough adults at Pre-school each day.  If you have a problem on the morning, please try to find another helper “at the door”, or speak to a committee member.

Thank you very much for joining Sherington Pre-school!

All about me -  PLEASE RETURN TO PRE=SCHOOL ON YOUR CHILDS FIRST DAY
	My photograph


	

	My name


	

	Members of my family


	

	My pets


	

	What I can do


	

	Special things I remember


	

	I like


	

	I don’t like


	

	Nursery/Music/Toddler groups I have attended


	

	Do you have any other professionals working within your family
	e.g SEN (Special Educational Needs)



Continued...

Please use this page to write down any more information about your child or any information that you may find useful to pass on to Sherington Pre-school.
Thank you.
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